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Risk Management Plan for COVID-19 
 

Status:   Current 
 

Supersedes: All previous Rockhampton Girls Grammar School 
Risk Management Plan for COVID-19 
 

Authorised by:   Executive  
 

Date of Authorisation: 07 July 2022 

References: In writing this policy, Rockhampton Girls Grammar School acknowledges the following legislation:  
• Work Health and Safety Act 2011 
• Work Health and Safety Regulations 2012 
• Code of Practice Managing the Work Environment 2011 
• Code of Practice How to Manage Work Health and Safety Risks 2011 
• Code of Practice Managing the Work Environment and Facilities Code of Practice 2011  
• Code of Practice Work Health and Safety Consultation, Co-operation and Co-ordination Code of Practice 2011  
• Government Advisory Notifications 

Review Date: This policy will be reviewed as appropriate, to take 
account of new legislation or changes to school’s 
operations and practices and to make sure it remains 
appropriate to the changing environment.  
 

Next Review Date: As required 

Policy Owner: Executive  Access: S:\All Staff - Policies Procedures and Forms\WH&S 
DOCUMENTS\COVID-19 DOCUMENTS 
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1 BACKGROUND 
COVID-19 is a respiratory illness caused by a new virus. Symptoms include fever, coughing, a sore throat and shortness of breath. The virus can 
spread from person to person, but good hygiene and physical distancing can prevent infection. For most people, COVID-19 is experienced as a mild 
disease. The focus on reducing transmission is to ease the burden on our health system, rather than eliminate the spread. 
 

Anyone who works in, undertakes an educational placement in, or volunteers in a school, early childhood centre (such as a kindergarten) or 
childcare centre is considered a worker in an education setting. 

Examples include: 

• teachers  
• administration officers  
• an employee of a company that supplies services to an education setting, such as plumbing, electrical and building services  
• a contract teacher or early childhood instructor engaged for relief work  
• volunteers who assist in delivering support activities and services in education settings such as tuckshop, reading programs, etc.  
• chaplains, entertainers or support workers visiting education settings  
• university students on practical placement in education settings  
• psychologists or therapists providing support for individuals in education settings  
• a dentist in a school dental clinic.  

As we learn more about COVID-19, public health officials may recommend additional actions and Rockhampton Girls Grammar School will ensure 
that these measures are implemented and followed. The Australian Government has requested that every school assesses their risk associated 
with COVID-19 and implement ways to minimise the spread of the virus. The School will follow the recommendations of the QED COVID Planning 
Framework.  
 
As of 30 June 2022, schools are no longer considered high risk settings for COVID-19. The following policy reflects latest advice from Independent 
Schools Queensland and focuses on maintaining our high standard of COVID safe hygiene measures.   
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2 COVID-19 MANAGEMENT TEAM 
COVID Safe Response Team • Executive 

• Facilities and Services Manager 
• School Nurse 
• All staff are responsible for following and implementing the control measures outlined in this document 

Person in Charge • Principal 

Legislation, Codes of 
Practice, Standards 

Work Health and Safety Act 2011 
Work Health and Safety Regulations 2012 
Code of Practice Managing the Work Environment 2011 
Code of Practice How to Manage Work Health and Safety Risks 2011 
Code of Practice Managing the Work Environment and Facilities Code of Practice 2011  
Code of Practice Work Health and Safety Consultation, Co-operation and Co-ordination Code of Practice 2011  
Government Advisory Notifications 

3 RISK MANAGEMENT PLAN FOR COVID-19 – DAY SCHOOL  

Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Staff unwell 
with COVID-19 
symptoms 

Transmission of the virus 
OR virus transmission 

• If a staff member is feeling unwell, they are encouraged to stay home and get tested.  
o If a staff member returns a positive result, staff must follow the government 

guidelines.  
o If a staff member returns a negative result, they return to work once feeling well 

enough to do so.  

All Staff 

Students 
unwell with 
COVID-19 
symptoms 
 

Spreading of the virus  

• If a student is feeling unwell, they are encouraged to stay home and get tested.  
o If a student returns a positive result, staff must follow the government guidelines.  
o If a student returns a negative result, they return to work once feeling well enough to 

do so.  
• Parents are advised that students who are unwell must stay home.  
• Classroom teachers should monitor students and, if any appear unwell, they will be required 

to attend the Health Centre for an assessment by the nurse. If day students show symptoms 
associated with COVID-19, the nurse will keep them isolated, contact their parent/caregiver to 
collect them. 

• Parents must advise the school if their daughter tests positive with COVID-19 to ensure 
teachers are aware of their 7 day absence. 

All Staff, 
Parents and 
Students 
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• Staff are to remind students to implement good hygiene practices e.g. washing hands 
frequently with soap and water, including before and after eating and after going to the toilet. 
Hand washing information posters are displayed in key areas throughout the school. Sanitiser 
is provided outside all classrooms.  

• COVID-19 control measures will be implemented in an age-appropriate way – government 
advice will be followed. 

• Students are required to bring their own drink bottles. 
• Water fountains should only be used for re-filling of water bottles.  
• Disinfectant and/or wipes will be provided in classrooms.  

Meetings 
involving 
adults, 
including staff, 
parents and/or 
visitors 

Human contact- 
exposure to others 
infected with the virus 
 

• Avoid close contact with another worker or person by maintaining a 1.5m social distancing 
separation. 

• Good hygiene practices are encouraged. Signage is placed around the school to reinforce the 
messaging. 

• Where possible, doors are to be left open to restrict touching door handles. 
• Sanitiser stations, wipes and disinfectants are available in classrooms and meeting rooms 
• Soap is readily accessible and checked regularly to ensure well-supplied, particularly in 

bathrooms, dining rooms and staffrooms. 
• Staff are directed to open windows and doors to offices, classrooms and venues to ensure 

that rooms are well-ventilated and aired each day. 
• In the event that weather conditions do not allow natural ventilation through open doors and 

windows, mechanical ventilation will occur through the use of fans and air conditioning 
systems in classrooms.  

All Staff 
 

Facilities 
Manager to 
actively 
monitor 
cleaning and 
hygiene 
supplies and 
reorder in 
advance of 
needing 
additional 
materials. 

Visitors on site 
Spreading or contact with 
the virus- use of tools 
and equipment 

• Specific requirements for individual events will be communicated outlining the current 
Queensland Government guidelines. 

• External contractors who attend on site must comply with current Queensland Government 
guidelines. This includes: 

o not attending the site if unwell 
o maintaining physical distancing requirements 
o practising good health and hygiene.  

• Close contact greetings (e.g. handshakes) are discouraged. 
• Doors are to be left open where practical. 
• Disinfectant spray bottles to be placed in classrooms and common areas for people to wipe 

down elements after each use. 

All Staff 
 

Facilities 
Manager to 
actively 
monitor 
cleaning and 
hygiene 
supplies and 
reorder in 
advance of 
needing 
additional 
materials. 

Interactions 
outside of work  

• Staff are reminded to comply with all government directives to ensure their own wellbeing and 
the wellbeing of the community. 

• Principal to send email communication to all staff if government regulations impact the school 
environment (e.g. if directed to wear masks) 

All Staff  
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Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Staff at higher 
risk of infection Contact with the virus 

• Staff in the Health Centre will be provided with the following PPE to wear whilst working in and 
alongside unwell staff and students:  

o disposable gloves. 
o personal face masks. 
o Safety glasses/face shield.  

• Protective measures for other staff: 
o Use of PPE where recommended (e.g. boarding staff if a boarding student is sick). 
o Sanitisers and soaps to be readily available and stocked. 
o Staff can work outdoors where possible. 

Relevant Staff 

Use of school 
equipment 

Spreading of the virus 
while operating school 
equipment  

• Staff are encouraged to clean down personal or shared equipment and tools with antibacterial 
spray or wipes after use e.g. computers, work desks/stations, shared equipment (e.g. steering 
wheels of work vehicles). 

• Staff in relevant roles (e.g. Health Centre) should wear disposable gloves. 
• Drinking fountains reduced to filling of water bottles only.  
• Antibacterial spray available for wiping down desks and high touch points in classrooms will 

be readily available. 

All Staff 
 

Health Centre 

Safety measure to 
quickly identify unwell  
students and implement 
further medical 
attention/steps to reduce 
risk of spreading the virus 

• Workers in a high-risk setting Direction (High Risk Setting Direction), Queensland Health has 
now provided further advise that the Workers in a healthcare setting (COVID-19 Vaccination 
requirements) Direction (Health Setting Direction) will continue to apply to the Nurse in the 
Health Centre.  

• School nurse will implement appropriate infection prevention and control including normal 
PPE use as appropriate for tasks performed.  

• Boarders who are unwell during school hours are to present to Health Centre where they will 
be provided with a face mask and assessed. 

• Boarder will be provided with a rapid antigen test or taken to CQ fever clinic at CQU for 
COVID-19 testing.  

• Boarders will be kept separate from unwell day students awaiting parent collection from the 
health centre.  

• Dedicated equipment will be used where possible. Increased cleaning of shared equipment 
will be undertaken.  

• Linen of unwell students will be washed using hot water and detergent. Linen should be dried 
on a hot setting in a dryer. Appropriate PPE should be used when handling linen.  

• Unrelated illness and injury will be cared for separately to students displaying COVID-19 
symptoms. 

School Nurse 
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Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Meal breaks 
and dining 
room 

 

• Teaching staff will adhere to COVID safe measures during breaks times and non-contact 
times.  

• Staff will maintain distancing while eating/drinking in the dining room. 
• Disinfectant and wipes are available in the dining room. 
• Staff are encouraged to exercise good hygiene practices, e.g. hand washing, prior to sitting in 

the dining room.  

All Relevant 
Staff and 
Students 

Excursions, 
activities, co-
curricular 
events, School 
Assemblies, 
School 
Functions and 
Sporting 
Events  

Large gatherings and 
close contact resulting in 
potential for spreading 
the virus 

• In accordance with the Queensland Government, School assemblies, excursions sporting 
events, school functions and co-curricular activities may now occur whilst adhering to any 
updated Queensland Government guidelines. Principal, 

Deputy 
Principal – 
Students and 
all staff 

Communication 

Ensuring all members of 
the community are aware 
of the expectations and 
their role in supporting 
the safety of the 
community 

• Principal and Executive will monitor government advice and directives 
• Staff, student,parents and families provided with  communication through the School website, 

emails, Facebook and the School’s newsletter as required. 
 Principal 

 

4 RISK MANAGEMENT PLAN FOR COVID-19 – BOARDING HOUSE  

Hazard 
Potential Safety & 

Environmental 
Hazards 

Control Measures Required Responsibility 

Boarding 
High risk of spreading 
the virus through shared 
living quarters 

• Implement Queensland Health advice. 
•  Boarding Staff 
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Hazard 
Potential Safety & 
Environmental 
Hazards 

Control Measures Required Responsibility 

Hygiene 
facilities 

Bathroom facilities are 
high touch and high use 
areas – risk associated 
with spreading virus to 
other boarders 

• Kollar House:  
o Four bathrooms (two per floor) each one containing five basins, four showers, three 

toilets.  
o The bathroom amenities will be allocated to each student.  
o Signage will be placed on stall doors to advise which students can use each facility.  

• Jackson House:  
o Four bathrooms (two per floor) each one containing two toilets, three basins and three 

showers. 
o The bathroom amenities will be allocated to each student.  
o Signage will be placed on stall doors to advise which students can use each facility. 

Head of  
Boarding and  
Boarding Staff 

Unwell students  High risk of infection 
and spread of disease  

• Any student who identifies with symptoms will be provided with a rapid antigen test and if 
required  sent to the Health Centre where the nurse will conduct a preliminary assessment. 
Appropriate action (e.g. isolation, contacting parents, medical appointment and assessment) 
will be implemented. 

• Parents will be contacted to collect their daughter (if possible) if she tests positive for COVID-
19. 

• If parents are unable to collect their daughter who has tested positive, the School will follow 
processes outlined by the Queensland Government website in collaboration with the Public 
Health Unit. 

• In the event of a confirmed case, thorough cleaning will be conducted in bathrooms and any 
other relevant areas. 

Nurse 
Head of 
Boarding 

Cleaning 
regimes  

  
Protective measure to 
reduce the risk of the 
virus spreading through 
contact with surfaces  

• Boarding bathrooms are cleaned each day.  
• Common rooms and kitchenettes are cleaned at least twice a day.  
• Disinfectants and wipes are placed in all common rooms and kitchenettes – girls are also to 

wipe down surfaces and benches after use. 
• Staff will sign a cleaning register to confirm that cleans have been completed. 

  
Head of 
Boarding  
  
Boarding staff  
Cleaning staff 

Education and 
training for  
COVID-19 

Protective measure to 
reduce the risk of the 
virus spreading through 
people’s behaviours 
and actions 

• Upon returning to the boarding houses the girls are reminded of the routines and rosters in 
place around washing their linen, showering, eating etc. Girls are also reminded what to do if 
feeling unwell and reminded of the importance of self-isolating and letting a staff member 
know.  

• Signage is placed around the boarding house, particularly in common rooms and hallways to 
remind girls to wash hands and exercise good hygiene  

• The Risk Management Plan for COVID-19 is provided to staff before the return of the girls to 
the boarding house where physical spacing, routines, cleaning processes etc are discussed.  

 

Head of 
Boarding 
Boarding staff  
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5 CONCLUSION 
Rockhampton Girls Grammar School is aware that the best and most efficient way to maintain the safety of our personnel, students and families, 
while maintaining business continuity and minimal operational disruption, is to have our school community working together to share information, 
coordinate an approach, and act collaboratively. Therefore, Rockhampton Girls Grammar School, its workers, students and families must continue 
to work together during this pandemic to reduce the exposure to the virus by ensuring they: 

• comply with national and state public health directions. 
• promote the simple but effective social distancing and hygiene measures. 
• raise any concerns about the risk of contracting COVID-19 immediately with Rockhampton Girls Grammar and work with them to identify 

solutions.  
 

Rockhampton Girls Grammar School will continue to stay informed and act in relation to any changes to the current advice from the Australian 
Government in relation to Covid-19 and will seek the advice or clarification if required.  
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