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Risk Management Plan for COVID-19 
 

Status:   Current 
 

Supersedes: All previous Rockhampton Girls Grammar School 
Risk Management Plan for COVID-19 
 

Authorised by:   Executive  
 

Date of Authorisation: 21 March 2022 

References: In writing this policy, Rockhampton Girls Grammar School acknowledges the following legislation:  
• Work Health and Safety Act 2011 
• Work Health and Safety Regulations 2012 
• Code of Practice Managing the Work Environment 2011 
• Code of Practice How to Manage Work Health and Safety Risks 2011 
• Code of Practice Managing the Work Environment and Facilities Code of Practice 2011  
• Code of Practice Work Health and Safety Consultation, Co-operation and Co-ordination Code of Practice 2011  
• Government Advisory Notifications 

Review Date: This policy will be reviewed as appropriate, to take 
account of new legislation or changes to school’s 
operations and practices and to make sure it remains 
appropriate to the changing environment.  
 

Next Review Date: As required 

Policy Owner: Principal in conjunction with Executive  Access: Z:\All Staff – Policies Procedures and Forms\WH&S 
DOCUMENTS\COVID-19 DOCUMENTS 
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1 BACKGROUND 
COVID-19 is a respiratory illness caused by a new virus. Symptoms include fever, coughing, a sore throat and shortness of breath. The virus can 
spread from person to person, but good hygiene and physical distancing can prevent infection. For most people, COVID-19 is experienced as a mild 
disease. The focus on reducing transmission is to ease the burden on our health system, rather than eliminate the spread. 
 

A vaccine mandate has now been implemented by the Queensland Government for all persons working in educational facilities.  Anyone who works 
in, undertakes an educational placement in, or volunteers in a school, early childhood centre (such as a kindergarten) or childcare centre is 
considered a worker in an education setting. 

Examples include: 

• teachers  
• administration officers  
• an employee of a company that supplies services to an education setting, such as plumbing, electrical and building services  
• a contract teacher or early childhood instructor engaged for relief work  
• volunteers who assist in delivering support activities and services in education settings such as tuckshop, reading programs, etc.  
• chaplains, entertainers or support workers visiting education settings  
• university students on practical placement in education settings  
• psychologists or therapists providing support for individuals in education settings  
• a dentist in a school dental clinic.  

Any persons attending the site are required to show evidence of their double vaccination status at Reception.  

As we learn more about COVID-19, public health officials may recommend additional actions and Rockhampton Girls Grammar School will ensure 
that these measures are implemented and followed. The Australian Government has requested that every school assesses their risk associated 
with COVID-19 and implement ways to minimise the spread of the virus.  The School will follow the recommendations of the QED COVID Planning 
Framework. 
 
 
 
 
 
 
 
 
 
 
 



   RISK MANAGEMENT PLAN FOR COVID-19 
 

RGGS-072-PLN-RISK MANAGEMENT PLAN FOR COVID 
Version 4 – 21/03/2022       Page 4 of 13 

 
 

2 COVID-19 MANAGEMENT TEAM 
COVID Safe Response Team • Executive 

• Facilities and Services Manager 
• School Nurse 
• All staff are responsible for following and implementing the control measures outlined in this document 

Person in Charge • Principal 

Legislation, Codes of 
Practice, Standards 

Work Health and Safety Act 2011 
Work Health and Safety Regulations 2012 
Code of Practice Managing the Work Environment 2011 
Code of Practice How to Manage Work Health and Safety Risks 2011 
Code of Practice Managing the Work Environment and Facilities Code of Practice 2011  
Code of Practice Work Health and Safety Consultation, Co-operation and Co-ordination Code of Practice 2011  
Government Advisory Notifications 

3 RISK MANAGEMENT PLAN FOR COVID-19 – DAY SCHOOL  

Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Staff unwell 
with COVID-19 
symptoms 

Transmission of the virus 
OR virus transmission 

• Staff who are unwell with COVID-19 symptoms are not to attend work. Before attending work, staff 
should consider whether they: 

o Are a close contact with someone who has a confirmed case of coronavirus (COVID-19) as 
defined by the Queensland Government. 

• Staff who exhibit symptoms of COVID-19 are not to attend school. They will be required to complete a 
rapid antigen test or PCR test and advise the Daily Organiser and Line Manager that they are awaiting 
results.   

• Staff who are onsite and become unwell with COVID-19 symptoms will be provided with a rapid antigen 
test and directed to go home by a member of the Executive, their Line Manager or the HR Officer to 
complete the test. The test result will need to be reported to the HR Officer. 

• Where staff need to isolate, approval for working from home will be considered by the Principal on a 
case by case basis. Before approval will be considered, staff need to have completed the Working from 
Home training and checklists.  

• All staff are also required to implement good hygiene practices, including: 
o complete a daily on-line health check 
o hand washing and/or sanitising 
o physical distancing. 

All Staff 

https://www.qld.gov.au/health/conditions/health-alerts/coronavirus-covid-19/stay-informed/exposed-to-covid/close-contacts
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Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Students 
unwell with 
COVID-19 
symptoms 
 

Spreading of the virus  

• Parents are advised that students who are unwell must stay home.  
• Classroom teachers should monitor students and, if any appear unwell, they will be required to attend 

the Health Centre for an assessment by the nurse. If day students show symptoms associated with 
COVID-19, the nurse will keep them isolated, contact their parent/caregiver to collect them and provide 
them with a RAT to administer at home. 

• Parents must advise the school if their daughter tests positive with COVID-19. 
• Communication will be provided weekly to staff and families if there have been positive COVID-19 cases 

via our website (specific information of the case will remain confidential) Staff are to remind students to 
implement good hygiene practices e.g. washing hands frequently with soap and water, including before 
and after eating and after going to the toilet. Hand washing information posters are displayed in key 
areas throughout the school. Sanitiser is provided outside all classrooms.  

• COVID-19 control measures will be implemented in an age-appropriate way – government advice will be 
followed. 

• Students are required to bring their own drink bottles. 
• Water fountains should only be used for re-filling of water bottles.  
• Regular cleaning of play equipment, high touch point areas and toilets will occur whilst there are cases 

of community transmission in Queensland. 
• Teachers will direct students to wipe down desks, chairs and high touch points (light switches, door 

handles and remote controls) at the conclusion of each lesson.  
• Disinfectant and/or wipes will be provided in classrooms.  

All Staff, 
Parents and 
Students 
 

Meetings 
involving 
adults, 
including staff, 
parents and/or 
visitors 

Human contact- 
exposure to others 
infected with the virus 
 

• For on-site meetings where parents, families or visitors attend, staff hosting the meeting are to ensure 
distancing requirements are maintained, and other COVID-19 control measures are implemented.  

• Avoid close contact with another worker or person by maintaining a 1.5m social distancing separation. 
• Good hygiene practices are encouraged. Signage is placed around the school to reinforce the 

messaging. 
• Where possible, doors are to be left open to restrict touching door handles. 
• Sanitiser stations, wipes and disinfectants are available in classrooms and meeting rooms. Individuals 

are asked to sanitise upon arrival and to wipe down tables and meeting areas at the conclusion of the 
meeting. 

• Soap is readily accessible and checked regularly to ensure well-supplied, particularly in bathrooms, 
dining rooms and staffrooms. 

• Staff are directed to open windows and doors to offices, classrooms and venues to ensure that rooms 
are well-ventilated and aired each day. 

• In the event that weather conditions do not allow natural ventilation through open doors and windows, 
mechanical ventilation will occur through the use of fans and air conditioning systems in classrooms.  

All Staff 
 
Facilities 
Manager to 
actively 
monitor 
cleaning and 
hygiene 
supplies and 
reorder in 
advance of 
needing 
additional 
materials. 

Visitors on site 
Spreading or contact with 
the virus- use of tools 
and equipment 

• Volunteers and contractors are to sign in at Reception using the QR check-in code and sign-in register 
prior to entry and provide evidence of double vaccination. 

• Specific requirements for individual events will be communicated outlining the current Queensland 
Government guidelines. 

• External contractors who attend on site must comply with current Queensland Government guidelines. 
This includes: 

o not attending the site if unwell 
o maintaining physical distancing requirements 
o are double vaccinated and 

All Staff 
 
Facilities 
Manager to 
actively 
monitor 
cleaning and 
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o practising good health and hygiene.  
• Close contact greetings (e.g. handshakes) are discouraged. 
• Doors are to be left open where practical. 
• Extra wiping down of high-touch points – door handles, light switches, steering wheels, workstations.  
• Disinfectant spray bottles to be placed in classrooms and common areas for people to wipe down 

elements after each use. 

hygiene 
supplies and 
reorder in 
advance of 
needing 
additional 
materials. 

Interactions 
outside of work  

• Staff are reminded to comply with all government directives to ensure their own wellbeing and the 
wellbeing of the community. 

• Principal to send email communication to all staff if government regulations impact the school 
environment (e.g. if directed to wear masks) 

All Staff  

Staff at higher 
risk of infection Contact with the virus 

• Staff in the Health Centre will be provided with the following PPE to wear whilst working in and alongside 
unwell staff and students:  

o disposable gloves. 
o personal face masks. 
o Safety glasses/face shield.  

• Protective measures for other staff: 
o Use of PPE where recommended (e.g. boarding staff if a boarding student is sick). 
o Sanitisers and soaps to be readily available and stocked. 
o Staff can work outdoors where possible. 

Relevant Staff 

Use of school 
equipment 

Spreading of the virus 
while operating school 
equipment  

• Staff will clean down personal or shared equipment and tools with antibacterial spray or wipes after use 
e.g. computers, work desks/stations, shared equipment (e.g. steering wheels of work vehicles). 

• Staff in relevant roles (e.g. Health Centre) should wear disposable gloves. 
• Rubbish should be disposed of hygienically (e.g. in bins). 
• Drinking fountains reduced to filling of water bottles only.  
• Antibacterial spray available for wiping down desks and high touch points in classrooms. Staff and 

students are asked to wipe down desks, chairs and high touch points at the end of every lesson. 
• Consideration given to modifications required when students are using equipment for activities e.g. 

science experiments, musical instruments etc  
• Playground equipment and play materials, high touch point surfaces such as door handles, light 

switches, desks, taps, sinks will be thoroughly cleaned each day.  

All Staff 
 

Meal breaks 
and dining 
room 

 

• Teaching staff will adhere to COVID safe measures during breaks times and non-contact times.  
• Non-teaching staff lunch times are to be outside scheduled morning tea and lunch breaks.  
• Staff will maintain distancing while eating/drinking in the dining room. 
• Staff will wipe down the tables and chairs at the end of their meal break.  
• Disinfectant and wipes are available in the dining room. 
• Staff are encouraged to exercise good hygiene practices, e.g. hand washing, prior to sitting in the dining 

room.  

All Relevant 
Staff and 
Students 

Deliveries  
Bringing the virus into the 
school grounds through  
packages 

• Delivery drop-off area for general deliveries is Reception.  
• In addition: 

o Food and Textiles orders delivered to the back of CAB 
o Food delivered directly to Paterson House kitchen 

Receptionists 
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Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Staff mental 
health and 
wellbeing 

Mental/Psychological 
Stress 

• Remind staff to implement self-care measures. 
• Offer support for staff using the Working Well Employee Assistance program. Executive, Line Managers 

and HR Officer check in regularly to see if staff need support. 
• Principal and HR Officer to support and manage arrangements for vulnerable employees. Staff asked to 

support each other by asking colleagues if they are okay or advising the HR Officer or Principal if they 
have concerns for a colleague.  

All Staff 
 

Student mental 
health and 
wellbeing 

Mental/Psychological 
Stress 

• Student wellbeing promoted within the Care program 
• School newsletter contains information about wellbeing 
• School responds to parent emails/contacts regarding student wellbeing  

Deputy 
Principal - 
Students, Care 
teachers, 
Principal 

Excursions, 
activities, co-
curricular 
events 

Large gatherings and 
close contact resulting in 
potential for spreading 
the virus 

• Now that the Back to School Plan has concluded, excursions and camps are permitted to be held at 
locations or businesses that are operating in accordance with the Government's COVID Safe Checklist. 
Deputy Principal – Students will ensure all venues provide copies of their plans. 

• If excursions and camps are to be held at a business or organisation not operating in accordance with 
the Government's COVID Safe Checklist, the Deputy Principal – Students will ensure all measures have 
been taken to meet government requirements. An excursion/camp risk assessment considering 
approved COVID-19 control measures must be undertaken prior to approval. 

• All staff involved in the event are to familiarise themselves with the strategies contained in the COVID 
risk management plan relevant to the activity. 

Principal, 
Deputy 
Principal – 
Students and 
all staff 

School 
Assemblies 

Large number of students 
in close contact resulting 
in potential for spreading 
the virus 

• In accordance with the Queensland Government’s Back to School Plan, School assemblies may now 
occur whilst adhering to any updated Queensland Government guidelines.  

Executive  

Sport  Training and 
competitions 

• Students can participate in intra-school, inter-school and representative competitions for both indoor and 
outdoor sports, including contact sports.  

• If sports are to be held at a business or organisation not operating in accordance with the Government's 
COVID Safe Checklist, the Director of Sport will ensure all measures have been taken to meet 
government requirements. A sport risk assessment considering approved COVID-19 control measures 
must be undertaken prior to approval. 

• All staff involved in the sport are to familiarise themselves with the strategies contained in the COVID 
risk management plan relevant to the activity. 

All staff  

School 
transport 

Students from different 
year groups in close 
proximity for up to an 
hour at a time 

• Transport arrangements will continue to operate for students. 
• Physical distancing requirements are exempt for public transport (including buses) and travel for school 

related activities such as inter-school sport, excursions and camps (once permitted).  
• Transport operators will ensure buses and surface touch points are cleaned daily according to COVID-

19 cleaning and disinfection recommendations. 
 

Transport Staff 

School 
Functions 

Large group gatherings – 
higher risk of 
transmission of infection 

• School functions such as formals and graduations are permitted to be held at businesses that operate in 
accordance with the Queensland Government's COVID Safe Checklist. All staff 

responsible for 

https://intranet.qed.qld.gov.au/Services/CommunicationMarketing/coronavirus/hr-information/Pages/vulnerable-people.aspx
https://www.health.gov.au/resources/publications/coronavirus-covid-19-information-about-routine-environmental-cleaning-and-disinfection-in-the-community
https://www.health.gov.au/resources/publications/coronavirus-covid-19-information-about-routine-environmental-cleaning-and-disinfection-in-the-community
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• School students are not required to provide proof of vaccination when attending school activities, such 
as excursions or school formals, unless at venues where proof of vaccination otherwise applies 

• If functions are to be held at a business or organisation not covered by an approved COVID Safe 
Industry Plan, including in a school venue, the Coordinator of the event will ensure that a COVID safe 
event checklist (PDF, 323KB)  has been completed. 

planning a 
school function 

Communication 

Ensuring all members of 
the community are aware 
of the expectations and 
their role in supporting 
the safety of the 
community 

• Principal and Executive will monitor government advice and directives 
• Parents and families provided with regular communication through the School website, emails, 

Facebook and the School’s newsletter. 
• Staff provided regular communication through emails and staff briefings. 
• Student communication provided through emails, video messages, Care classes and lessons. 
• Signage is placed around the school to reinforce key messages. 

Principal 

 

4 RISK MANAGEMENT PLAN FOR COVID-19 – BOARDING HOUSE  

Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Boarding 
High risk of spreading 
the virus through shared 
living quarters 

• Implement all AHPPC Guidelines and Queensland Health advice. 
• The Boarding House Risk Management Plan will be signed off by the Central Queensland Public Health 

Unit. 
Boarding Staff 

  
  
  
   
Accommodation 
and sleeping 
arrangements  

  
  
  
  
Risk of spreading virus 
to other boarders and 
staff  
due to close living 
arrangements  

• Bedrooms:  
o Kollar House (Years 10 - 12 only) – single rooms providing individual accommodation. Girls not 

allowed in each other’s rooms for two weeks after returning to school.  
Jackson House – (Years 6 to 9) – each room is built to accommodate two or three girls to prevent 
and control infection. Girls not allowed in each other’s rooms for two weeks after returning to school.  

• Common/Deck areas:  
o Kitchenettes – Mugs/cups and cutlery to be assigned to individual students. Students to keep their 

own utensils and cups in their rooms.  
o Dining tables – no more than 4 students per table sitting at opposite sides of the table  
o Recreation/Deck areas – Staff to ensure that students adhere to seating allocation i.e. 3-seater to 

only have 3 students and refrain from gathering. 
o In the event that weather conditions do not allow natural ventilation through open doors and 

windows, mechanical ventilation will occur through the use of fans and air conditioning systems in 
classrooms. 

o Where weather permits, boarders will be encouraged to sit at outdoor tables and chairs spaced 
around the boarding house grounds.  

o Sanitiser is placed in all common areas, including at each entrance to the Boarding Houses and at 
each stairwell (upstairs and downstairs) – students asked to use sanitiser as they move between 
floors.  

o Disinfectant and wipes are in all common areas –boarders are asked to wipe down kitchen benches, 
tables, chair arms and other high touch points after use.  

o Signage will be placed on Upper and Lower Kollar and Lower Jackson to remind girls of maintaining 
spacing.  

• Signage visible to remind students of hand washing processes. 

  
  
  
  
  
Head of  
Boarding and  
Boarding staff  

https://www.covid19.qld.gov.au/__data/assets/pdf_file/0014/132701/covid-safe-event-checklist.pdf
https://www.covid19.qld.gov.au/__data/assets/pdf_file/0014/132701/covid-safe-event-checklist.pdf
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Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Hygiene 
facilities 

Bathroom facilities are 
high touch and high use 
areas – risk associated 
with spreading virus to 
other boarders 

• Kollar House:  
o Four bathrooms (two per floor) each one containing five basins, four showers, three toilets.  
o The bathroom amenities will be allocated to each student.  
o Signage will be placed on stall doors to advise which students can use each facility.  

• Jackson House:  
o Four bathrooms (two per floor) each one containing two toilets, three basins and three showers. 
o The bathroom amenities will be allocated to each student.  
o Signage will be placed on stall doors to advise which students can use each facility. 

Head of  
Boarding and  
Boarding Staff 

Catering 
processes  

 

 
Food preparation, 
cooking and serving – 
risk of spread of 
infection  
 

• Head of Boarding, Facilities Manager and catering staff to go through food preparation 
expectations and strategies to mitigate risk:  
o Hands are to be washed thoroughly at the commencement of a shift and throughout shifts as 

appropriate/necessary.  
o All work surfaces are to be cleaned with appropriate cleaning material at the start of each shift and 

after each meal.  
o Staff to wear gloves and other appropriate protective clothing (e.g. hair net)  
o Gloves are to be changed regularly and immediately after contact with anything that would 

contaminate them.  
o Staff are not to attend work if unwell, even with mild symptoms.  
o Floors will be mopped regularly & tables cleaned between each service 

 
• All staff to complete the COVID Safe training within two weeks of recommencing meal preparations 

(https://tafeqld.edu.au/covid-safe). 

 
 
Facilities 
Manager/ 
Business 
Manager 

 
Has paperwork 
Operations 
Requirements 

Food wastage – 
monitor 

 

Mealtimes and 
processes 

Staggering of meals 
and implementing 
cleaning processes to 
reduce the risk of 
infection spreading  
through the Dining  
Room 

• Dining room processes:  
o Girls to clean hands using sanitiser (on the wall) as they enter and leave the Dining Room  
o Tables to be wiped down with disinfectant prior to each meal.  
o Catering staff are to serve food (rather than boarders touching the tongs)  
o No more than four boarders per table – girls must spread out. 
o Tables to be cleaned between each sitting.  
o Signage is placed around the Dining Room to remind boarders of the processes.  

• Dining times:  
o Staggered dining times to reduce the number of boarders in the Dining Room at any one time:  

-  Upper Kollar (31 girls)  
-  Lower Kollar (31 girls)  
-  Lower Jackson (28 girls) 
-  Upper Jackson (27 girls) 

• Dining in these groups to reduce likelihood of cross-contamination.  
Other cleaning:  
o High touch points to be cleaned regularly 

• Floors to be mopped after each meal. 

Head of 
Boarding,  
Boarding Staff, 
Catering staff 

https://tafeqld.edu.au/covid-safe
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Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

 
Classroom 
procedure 
interface with 
dormitory 
procedures 

Separating the day 
school from the 
boarding house and 
ensuring that infection is 
not spread from one 
area of the school to the 
other 

• At the end of the school day, girls are to use sanitiser or wash hands immediately upon re-entering the 
boarding house. 

• Girls will change out of their uniform immediately on their return to the boarding house – staff will either 
wash or send to the laundry. 

Head of 
Boarding/  
Boarding staff  
  
Teachers  
  
Facilities  
Manager 

 
Study 
requirements 

Maintaining distancing 
and implementing 
cleaning procedures to 
reduce risk of spreading 
the virus 

• Students will clean their hands upon re-entry into the boarding house.  
• Where students study in their own rooms, they must sit at their own desks and should not go into other 

boarders’ rooms.  
• Students should not share power cords or devices.  
• Students will be asked to wipe their devices (laptops, phones etc) every day. 

Head of 
Boarding  
  
Boarding staff 

Entry and exit to 
the site  
 

Risk of bringing 
infection into the  
boarding house from 
outside of the school  
campus 

• Boarders will be emailed a questionnaire to complete before they return to the boarding house at the start 
of each term.  

• Leave during the week is limited to:  
o medical appointments  
o with immediate family  
o for work/traineeships  
o for driving lessons  
o to participate in cocurricular activities  
o or under extenuating circumstances where agreed to by the Head of Boarding.  

• Where students request leave for work, cocurricular events or driving, the provider of the activity will be 
asked to provide a COVID plan.  

• No food deliveries to the school unless approved by Head of Boarding.  
• Returning students need to wash or sanitise their hands immediately upon return to the boarding house.  
 

Head of 
Boarding  
  
Boarding staff 

Visitors 

  
Risk of visitors bringing 
infection into the 
boarding house.  

• Visitors should not enter the boarding houses. Signage will be placed at Boarding Reception to remind 
visitors of this requirement. Exception being that parents/siblings are allowed into their daughter’s room 
but limited to two family members only. 

• Visitors must remain at tables outside Kollar and sign in via the QR code.  
• Visitors must use sanitiser as soon as they arrive.  
• Visitors will only be allowed to socialise outside the boarding house in line with government social 

distancing restrictions.  
• Where visitors appear unwell, they will be asked to leave the property. 

  
  
Head of 
Boarding  
  
Boarding staff  

  
  
Off campus  
visits  

  
Reducing the number of 
off campus visits to 
reduce the risk 
introducing the virus to 
the boarding house 

• Bus trips of less than two hours acceptable     
• Girls must sanitise before getting back on bus  
• Activities will be held in open spaces as much as possible and weather permitting.  

 

  
Head of 
Boarding  
  
Boarding staff  
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Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Unwell students  High risk of infection 
and spread of disease  

• All families will be asked to advise and provide evidence in writing by a medical practitioner if their 
daughter has any pre-existing or other medical conditions which increase their risk of complications 
related to COVID-19. Documentation of the parents’ responses will be kept in accordance with the 
School’s privacy policy. Further conversations may be required between the School Nurse and 
parents/caregivers to determine students’ needs. 

• Any student who identifies with symptoms will be sent to the Health Centre where the nurse will conduct a 
preliminary assessment. Appropriate action (e.g. isolation, contacting parents, medical appointment and 
assessment) will be implemented. 

• If required, rapid antigen will be organised by the Boarding house/School Nurse for boarding students. 
• Parents will be contacted to collect their daughter (if possible) if she tests positive for COVID-19. 
• If parents are unable to collect their daughter who has tested positive or considered a close contact, the 

School will follow processes outlined by the Queensland Government website in collaboration with the 
Public Health Unit. 

• Communication will be provided to staff and families weekly via the COVID-19 correspondence tab on the 
School’s website if there have been COVID-19 cases (specific information of the case will remain 
confidential).  

Nurse 
Head of 
Boarding 

Vulnerable 
teachers 
and/or other 
staff  

Higher risk of infection 
and greater risk of 
complications  

• Adults will be reminded to reduce the risk of adult to adult transmission by maintaining a 1.5m physical 
distance from other adults (especially in common spaces like staff rooms).  

• Staff are asked to advise if they have medical or other conditions that would make them vulnerable or put 
them at risk. Staff who feel more vulnerable need to meet with Head of Boarding and/or Principal to 
discuss.  

• At the commencement of each shift, staff are asked to complete a brief questionnaire to assist with early 
identification of symptoms. Where staff identify symptoms of feeling unwell with COVID-19 symptoms, 
even if mild, they will be provided with a rapid antigen test, sent home and advised to seek medical 
assessment if required.  

Boarding Staff 

Cleaning 
regimes  

  
Protective measure to 
reduce the risk of the 
virus spreading through 
contact with surfaces  

• Boarding bathrooms are cleaned each day.  
• Common rooms and kitchenettes are cleaned at least twice a day.  
• Disinfectants and wipes are placed in all common rooms and kitchenettes – girls are also to wipe down 

surfaces and benches after use. 
• High touch points (e.g. door handles, light switches) are cleaned immediately after the boarders leave for 

classes each morning and again in the evenings.  
• Staff will sign a cleaning register to confirm that cleans have been completed. 

  
Head of 
Boarding  
  
Boarding staff  
Cleaning staff 

Education and 
training for  
COVID-19 

Protective measure to 
reduce the risk of the 
virus spreading through 
people’s behaviours 
and actions 

• Upon returning to the boarding houses the girls are reminded of the routines and rosters in place around 
washing their linen, showering, eating etc. Girls are also reminded what to do if feeling unwell and 
reminded of the importance of self-isolating and letting a staff member know.  

• Signage is placed around the boarding house, particularly in common rooms and hallways to remind girls 
to wash hands and exercise good hygiene  

• The Risk Management Plan for COVID-19 is provided to staff before the return of the girls to the boarding 
house where physical spacing, routines, cleaning processes etc are discussed.  

 

Head of 
Boarding 
Boarding staff  
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Hazard Potential Safety & 
Environmental Hazards Control Measures Required Responsibility 

Indoor/outdoor 
recreation areas 

Protective measures to 
reduce the risk of virus 
spreading through 
spacing and use of 
appropriate outdoor 
activities 

• Girls will participate in sport, dancing and other activities approved by Head of Boarding. 

Head of 
Boarding  
  
Boarding staff  

Laundry areas 
and other 
ancillary areas  

Protective measure to 
eliminate virus and 
reduce spread from 
boarder to boarder  

• Girls will be given a roster for regular washing of their linen for other use of the laundry facilities, boarders 
need to obtain permission from staff in order to reduce numbers using the laundry.  

• Sanitise hands before and after using laundry facilities.  
• High touch points are to be wiped after each use.  

 

Head of 
Boarding  
  
Boarding staff  

Health Centre  

Safety measure to 
quickly identify unwell  
students and implement 
further medical 
attention/steps to 
reduce risk of spreading 
the virus  

• School nurse will implement appropriate infection prevention and control including normal PPE use as 
appropriate for tasks performed.  

• Boarders who are unwell during school hours are to present to Health Centre where they will be provided 
with a face mask and assessed. 

• Boarder will be provided with a rapid antigen test or taken to CQ fever clinic at CQU for COVID-19 
testing.  

• Boarders will be kept separate from unwell day students awaiting parent collection from the health centre.  
• Dedicated equipment will be used where possible. Increased cleaning of shared equipment will be 

undertaken.  
• Linen of unwell students will be washed using hot water and detergent. Linen should be dried on a hot 

setting in a dryer. Appropriate PPE should be used when handling linen.  
• Unrelated illness and injury will be cared for separately to students displaying COVID-19 symptoms.  

  
School nurse  

Boarders 
displaying 
COVID-19 
symptoms  

Early identification to 
reduce the risk of 
spreading the virus  

• For all students exhibiting symptoms of COVID-19:  
o Will be provided with a rapid antigen test which will be undertaken under supervision by a member of 

the boarding staff in the Boarding House. 
o Contacting parents to advise their daughter is displaying COVID-19 symptoms, that they will be 

provided with a rapid antigen test and is being cared for in isolation.  
o Qld Health directives will be followed, and communication had with Public Health Unit regarding the 

necessary next steps. 
o If a student tests negative and are well enough they will attend school. If unwell, they will attend the 

Health Centre. 

Head of 
Boarding  
  
Boarding Staff  

Nurse  

Students 
testing positive 
with COVID-19 

Measures to reduce the 
risk of spreading to staff 
and students 

• If a student tests positive, parents will be immediately notified and asked to collect their daughter. In the 
event that travel is not possible, the student will remain in isolation in boarding. 

• Direction by the Public Health Unit and Queensland Health will be followed in relation to further isolation 
and testing. 

• Each positive case of COVID-19 in the boarding house will be managed on an individual basis. 
• Staff who attend to the student will wear PPE and thoroughly wash their hands after each interaction.  
• In the event a student’s condition worsens, staff will consult with parents to consider additional medical 

support. 
• Communication will be provided to families that there has been a COVID-19 case; specific information will 

remain confidential.  
• In the event of a confirmed case, thorough cleaning will be conducted in bathrooms and any other 

relevant areas. 

Relevant Staff 
and Students 
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5 CONCLUSION 
Rockhampton Girls Grammar School is aware that the best and most efficient way to maintain the safety of our personnel, students and families, 
while maintaining business continuity and minimal operational disruption, is to have our school community working together to share information, 
coordinate an approach, and act collaboratively. Therefore, Rockhampton Girls Grammar School, its workers, students and families must continue 
to work together during this pandemic to reduce the exposure to the virus by ensuring they: 

• comply with national and state public health directions. 
• promote the simple but effective social distancing and hygiene measures. 
• raise any concerns about the risk of contracting COVID-19 immediately with Rockhampton Girls Grammar and work with them to identify 

solutions.  
• monitor the extent of COVID-19 in our community and share advice from state and federal authorities regularly. 

 
Rockhampton Girls Grammar School will continue to stay informed and act in relation to any changes to the current advice from the Australian 
Government in relation to Covid-19 and will seek the advice or clarification if required.  
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